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CALENDAR

Team Meeting
Today Wed 2:00 - 4:00 PM

ACCEPT DECLINE





MANAGERS
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IT’S ON 

YOU















7 TIPS!



BLOCK YOUR

CALENDAR













MEETINGS



JUST


30 MIN

DON’T BE

AFRAID TO 
DECLINE

MEETINGS



NOT ALL MEETINGS 
BELONG HERE
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A NEW TIME

Meeting

7 Guests

Michael S.

GOING? YES NO

JOIN CALL

HOW ABOUT 
TOMORROW?



S U N
M O N

T U E W E
H U F R I S A T

DON’T 
DEFAULT

TO WEEKLY











420

13
96

DON’T START

BY SCROLLING



420

13
96

9999



FOMO?
Fear of missing out?



VALUE

YOU TIME
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TAKE

BREAKS











#1 Block your calendar


#2 Decline useless meetings


#3 Propose a new time


#4 Don’t default to weekly


#5 Don’t start by scrolling


#6 Value your time


#7 Take breaks









LOVING YOUR JOB

DOESN’T MEAN


YOU HAVE TO DO IT 24/7









WORK 
TO 

LIVE

LIVE

TO


WORK



@halfool_draws

youtube.com/halfool

halfool.medium.com

http://youtube.com/halfool
http://halfool.medium.com

